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Planning & Building Department 
3675 Mt. Diablo Boulevard, Suite 210 

Lafayette, CA 94549 
Tel. (925) 284-1976  

www.lovelafayette.org 
 

APPLICATION FOR PRE-APPROVED ACCESSORY DWELLING UNIT (PADU) 

GENERAL 
A Pre-approved Accessory Dwelling Unit (PADU) is a unique approval type for ADU vendors that provides for 
review and approval of ADU plans to be used within Lafayette. To ensure pre-approved ADUs can be built 
throughout the City, they must be designed to consider various climate and site factors. These requirements are 
described in the PADU Application Checklist. 
 
If you intend to use your pre-approved plans in more than one jurisdiction, you will need to submit a separate 
preapproval application to each city. In addition, each distinct ADU design requires a separate PADU application. 
 
Construction of an ADU on a specific site will require site-specific review and the issuance of planning and 
building permits, including future submittal of foundation plans, details, and calculations.  These are separate 
processes that must be completed by the property owner, or designee, prior to construction.  

PROCEDURES 

Step 1: Submitting the Application 

The ADU vendor should carefully complete the attached application and checklist, and be sure that all submittal 
requirements and all applicable fees are provided, which may include the ADU application fee. Submit the 
required forms listed above to http://www.lovelafayette.geocivix.com. Follow instructions for "Vendor-only Pre-
approved ADU Plans." A staff planner will check the application for completeness and prepare an invoice for the 
appropriate application fee1. 

Step 2: Processing and Pre-approval 
Once deemed complete, your planner will ministerially approve or deny the application without discretionary 
review or public hearing. An application will be approved if the ADU meets the general provisions described in 
the PADU Application Checklist. Once approved, Planning Staff will return a digital copy of the plans with a pre-
approval stamp.  

Once you are pre-approved by the City, you must submit to the Contra Costa County Building Inspections 
Department (CCCBID) for Building Review. When you have received pre-approval from both Lafayette and the 
County, the County will send an approved copy of the plans to you and to the Lafayette Planning Department. 

Step 3: Web Posting 
The City’s PADU webpage will be updated to include a description and other information for the pre-approved 
ADU plan with contact information as indicated on the Applicant Authorization for Web Posting. 

Permit Expiration: The site-agnostic PADU approval is valid for the remainder of the current building code 
cycle, which is updated every three years. ADU vendors may request to have their pre-approved plans 
removed from the City’s webpage as indicated in the Applicant Authorization form.  

 
1 A schedule of Planning & Development fees is available at www.lovelafayette.org > City Hall > City Departments > Planning & Building > 
Fees 

http://www.lovelafayette.org/
http://www.lovelafayette.geocivix.com/
https://www.contracosta.ca.gov/10246/Pre-Approved-Accessory-Dwelling-Units
https://www.contracosta.ca.gov/10246/Pre-Approved-Accessory-Dwelling-Units
https://www.lovelafayette.org/home/showpublisheddocument/6357/637666319855700000
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APPLICANT INFORMATION 

A. Name  

B. Firm  

C. Phone  

D. Email  

 
  
As the applicant for a Pre-approved Accessory Dwelling Unit (PADU) plan, I agree that, if my PADU plan is pre-
approved, a brief description of the Pre-approved ADU plan, a link to my website where the plans and/or images 
are posted, and my contact information will be posted on the Lafayette Planning & Building Department 
website. In addition, either or both of the following options may be posted on the Planning Department website 
(check either or both boxes as applicable):  
  

 The Pre-approved ADU plans 
 One to four images of the Pre-approved ADU plan   

  
  
I understand that posting is not an endorsement of the Pre-approved ADU plan and is not an approval of  
a future site-specific ADU application.   
  
I understand that I may submit a written request to the Planning Department to have the posting removed from 
the Department website, and that the Department shall remove the posting within 30 days of receipt of my 
request.  
  
The undersigned as the applicant for pre-approval of an ADU plan, I agree to the above statements.  
  
      
__________________________  __________________________  __________________________ 
Signature     Printed Name     Date 

 

APPLICANT AUTHORIZATION FOR WEBSITE POSTING 

http://www.lovelafayette.org/


Contra Costa County 
Department of Conservation and Development 
Application and Permit Center (APC) 
30 Muir Road, Martinez, CA 94553 
APC Main Line: (925) 655-2700 
 

 
*****IMPORTANT NOTICE***** 

EACH ADU DESIGN PLAN REQUIRES A SEPARATE APPLICATION. 
Checkboxes indicate required items for submiƩal 

 
I. FORMS AND DOCUMENTS 

A. Applicant Authorization for Website Posting form. ☐ 

B. Preapproved Accessory Dwelling Unit Submittal Checklist. ☐ 

 

II. PLANNING REVIEW REQUIREMENTS 

D. One PDF set of unsecured construction documents.  

 
100% construction documents to current code excluding Site Plan and Foundation Plan and 
Details. 

☐ 

 Stamped and signed by design professionals if applicable. ☐ 

 Minimum sheet size 24”x36”. ☐ 

 Minimum 1/4”=1’-0” scale; scale should be consistent across all drawings. ☐ 

E. Floor Plans with:  

 
Dimensions and floor area calculations (Floor area means the total habitable and non-
habitable area contained within a building footprint as measured to the internal face of the 
external walls) 

☐ 

 
Kitchen and cooking facilities (ADU must provide independent cooking facilities). The kitchen 
must include 240 volts for a range. 

☐ 

 All proposed rooms shown and labelled. ☐ 

 All doors, windows, bay windows, chimneys, stairways, and similar features clearly shown. ☐ 

 All decks, balconies, and porches shown and labelled. ☐ 

 All exterior dimensions. ☐ 

F. Elevations with:  

 
Full exterior dimensions including building height, as measured by Section 6-313 of the 
Lafayette Municipal Code. 

☐ 

 
All exterior walls, roof, architectural features, doors, windows, trim, down spouts, and roofing 
material shown. 

☐ 

G. Roof Plan. ☐ 

 
 
 

PREAPPROVED ACCESSORY DWELLING UNIT 
SUBMITTAL CHECKLIST 



 

III. BUILDING REVIEW REQUIREMENTS 

H. 
All construction documents submitted for the Planning Review in Section II.D through II.G 
above. 

☐ 

I. Planning Preapproved ADU Approval Stamp on Floor Plans and Elevations  ☐ 

J. 
Title 24 energy compliance report, stamped and registered. Title 24 calculations must be for all 
orientations in Climate Zone 12. 

☐ 

K. California Green Building Code mandatory checklist. ☐ 

L. Fire Resistant Construction Details per CRC R337. ☐ 

M. Aging in Place Detailing per CRC R327. ☐ 

N. 
1 hour fire rated exterior wall and eave details where ADU is located less than 5 feet from 
property line or less than 10 feet from any adjacent building. 

☐ 

O. Structural calculations using Design Criteria:  

 Seismic Design Category E. ☐ 

 Basic Wind Speed 92 mph. ☐ 

 

ADVISORY NOTICE TO APPLICANTS 

The following items will be required when the site specific ADU Application is submitted 

Grant Deed with Legal description. 

Authorization for Use of Preapproved ADU Plans from Vendor 

Identification of the Preapproved ADU Plans or if site specific previously approved ADU plans are being 
submitted, the permit number and address of the previously approved ADU. 

Site Plan that Includes the following information: 

 Property lines with dimensions, lot size, roadways, and easements. 

 
Location of all existing and proposed buildings and structures including the primary residence and 
proposed ADU. 

 Dimensioned ADU setbacks from property lines and other structures. 

 Location of water and sewer lines. 

 
Location, species, and size of all protected trees, as defined by Section 6-1702 (q)(1)-(8) of the 
Lafayette Municipal Code, and within 50’ of construction area. 

 Existing and/or proposed driveway(s) and parking spaces (a standard parking space is 9’ x 19’). 

 North Arrow. 

Foundation Plan and Foundation Details (Depending on site soil conditions these may need to be 
stamped and signed by a licensed engineer). 
Geotechnical Investigation Report where required.  A geotechnical report may be required where the 
slope of the site is greater than 5% or 1’-0” across ADU. 

Truss calculations if applicable. 
 
 
 
 
 
 
 
Z:\Engineering-Clerks\K Deas\Pre-Approved ADU's - AB1332\Preapproved ADU Plan Application Checklist for Lafayette v.14 112124.docx 



Planning & Building Department 
Lafayette, CA 94549 
Tel. (925) 284-1976 

www.lovelafayette.org 

2024-12-11 MRL 

STANDARD APPLICATION FORM 
PROJECT INFORMATION 

Project Address / Location Assessor’s Parcel Number (APN) Zoning District Flood Zone 

General Plan Designation Parcel Size (sq.ft.) Grading: Cut (cu.yds.) Grading: Fill (cu.yds.) 

Existing Gross Floor Area (sq.ft.) Existing Building Footprint (sq.ft.) Existing Impervious Surface (sq.ft.) Existing # Parking Spaces (sq.ft.) 

Proposed Gross Floor Area (sq.ft.) Proposed Building Footprint (sq.ft.) Proposed Impervious Surface (sq.ft.) Proposed # Parking Spaces (sq.ft.) 

Existing Land Use 
 Single-Family Residential   Multi-Family Residential   Commercial   Office   Vacant   Other (specify)  

Proposed Land Use 
 Single-Family Residential   Multi-Family Residential   Commercial   Office   Vacant   Other (specify)  

APPLICANT INFORMATION OWNER INFORMATION 
Applicant Name: Owner Name: 

Applicant Address Owner Address 

City State Zip City State Zip 

Phone 
(        )         - 

Cell 
(        )         - 

Phone 
(        )         - 

Cell 
(        )         - 

Email (for official use only): Email (for official use only): 

Party Responsible for Fee Payment: 
 Owner      Applicant 

Payment Method:          Check       Cash      Credit Card*        
* Online payment includes a 2.9% convenience fee

CHECK ALL APPLICABLE REQUESTS 
 15-Degree Declination Exception 
 Accessory Dwelling Unit Permit (Class C) 
 Address Assignment / Change 
 Appeal (App. # _______) 
 Certificate of Compliance 
 Change of Conditions 
 Design Review 
 Family Day Care 
 General Plan Amendment 
 Grading Permit (> 50 cu. yds.) 
 Hillside Development Permit 

 Land Use Permit 
 Lot Line Revision 
 Major Subdivision / Tract (> 5 lots) 
 Minor Subdivision (4 lots or fewer) 
 Preapproved ADU (vendor only)  
 Public Art Permit 
 Reasonable Accommodation 
 Reconsideration (App. # _______) 
 Re-Zone Property 
 Ridgeline Setback Exception 
 Right-of-Way Abandonment 

 Sign Permit 
 Study Session 
 Temporary Land Use Permit 
 Tree Removal Permit 
 Variance / Exception 
 Wireless Communications Facilities Permit 
 Zoning Text Amendment 
 Other _____________________ 
SB 9 Application 
 SB 9 Housing Development 
 SB 9 Urban Lot Split 

OWNER / AGENT STATEMENT 
Property Owner Consent – I am the legal owner of record of the land specified in this application or am authorized and empowered to act as an agent on 
behalf of the owner of record on all matters relating to this application.  I declare that the foregoing is true and correct and accept that false or inaccurate 
owner authorization may invalidate or delay action on this application.  I hereby grant permission to access the property to individuals involved in the 
processing of the subject application(s).  I agree to defend, indemnify and hold harmless the City, its agents, officers, officials, and employees from all claims, 
demands, lawsuits, writs of mandamus, and other actions or proceedings (collectively “Actions”) brought against the City or its departments, commissions, 
agents, officers, officials, or employees to challenge, attack seek to modify, set aside, void or annul any City decision made in connection with this application. 
In the event the City becomes aware of any such Actions, the City shall promptly notify me and shall cooperate fully in the defense. It is expressly agreed that 
the City shall have the right to approve, which approval shall not be unreasonably withheld, the legal counsel providing the City’s defense, and I shall 
reimburse City for any attorney’s fees, costs and expenses, including any plaintiff’s or other third party’s attorneys’ fees, costs and expenses, directly and 
necessarily incurred by the City in the course of the defense.

Print Name Signature Date 

http://www.lovelafayette.org/
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City of Lafayette  
Planning & Building Department 

AGREEMENT TO PAY FOR CITY SERVICES 

Complete and submit this form with the development application. 

In consideration for the City providing the services described in this Agreement, the undersigned agrees as follows: 

1. The City services requested relate to development application number ________________, property in the City of Lafayette
located at ___________________________________, assessor’s parcel number __________________.

2. This Agreement is for services and fees that are in addition to the planning fees paid upon the filing of the referenced
development application.  I agree to pay for the additional charges imposed by the City for staff time spent processing the
application based upon an hourly rate established by resolution of the City Council.  These services include but are not limited
to City staff time spent for engineering and other City administrative services regarding the application.  In addition, I agree to
pay for services of consultants retained by the City and required by it in connection with the development application at the
hourly rate charged by each consultant to the City.  These services include but are not limited to legal, landscaping, traffic
engineering and environmental services  and may also include the costs associated with such services such as mileage and
photographic copies.

3. The City will bill for the services performed under this Agreement upon a monthly or other periodic basis.  If at any time the
balance due exceeds $500.00, the City may cease processing the application, prepare a recommendation for taking action on
the application and present the application to the appropriate hearing body for final action.

4. The development application account will remain open until it is paid in full.  Final payment in full is due as follows:

a. In the case of a subdivision, upon release of the final improvement bond or when conditions of approval are
satisfied, which ever is later in time;

b. In the case of all other applications, when the City authorizes Contra Costa County to issue final building
inspection clearance or when work for which a permit is issued is completed;

c. If an application is denied, upon expiration of the appeal period or upon a final decision on appeal;
d. If an application is withdrawn, when all remaining staff work on the application is completed;
e. Upon the expiration of 12 consecutive months during which there was no activity on the application.

5. The undersigned is responsible for the payment of the costs and charges involved with the application even though the
property or project is sold or assigned to another party.  If the undersigned desires to transfer payment responsibility to
another, it is the undersigned’s responsibility to have this Agreement replaced by a new agreement with the responsible
party.  Any outstanding balance must be paid before the City will accept a replacement agreement.

6. The undersigned agrees to advise the City in writing of any change to their billing address and represents that (s)he is the
party responsible for payment of the costs or any other obligations incurred under this Agreement.

7. The undersigned agrees to defend, indemnify and hold harmless the City, its agents, officers, officials, and employees from all
claims, demands, lawsuits, writs of mandamus, and other actions or proceedings (collectively “Actions”) brought against the
City or its departments, commissions, agents, officers, officials, or employees to challenge, attack seek to modify, set aside,
void or annul any City decision made in connection with this application or Agreement. In the event the City becomes aware
of any such Actions, the City shall promptly notify the undersigned and shall cooperate fully in the defense. It is expressly
agreed that the City shall have the right to approve, which approval shall not be unreasonably withheld, the legal counsel
providing the City’s defense, and the undersigned shall reimburse City for any attorney’s fees, costs and expenses, including
any plaintiff’s or other third party’s attorneys’ fees, costs and expenses, directly and necessarily incurred by the City in the
course of the defense.

PROPERTY OWNER NAME (Print): _________ MAILING ADDRESS: 

PROPERTY OWNER SIGNATURE:  _________ CITY, STATE, ZIP:  

DATE:  _________ TELEPHONE  

L:\Planning\Originals (Documents & Forms)\Revised Agreement for City Services (ACS).docx (2013.07.17) 

NOTE: THIS DOCUMENT IS NOT TRANSFERABLE • ORIGINAL TO FINANCE •  COPY TO APPLICANT •  COPY TO APPLICATION FILE 

APPLICATION NO.____________________  FOR OFFICIAL USE ONLY ACCOUNT NO.____________________ 
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