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1.  PURPOSE: 
 
The Lafayette City Council adopts the following Downtown Commemorative Bench Program to provide 
guidelines for commemorative bench donations, especially for prospective donors wishing to recognize a 
person or group through their donation. It is an appropriate public service to provide opportunities to 
commemorate loved ones, to acknowledge the contributions of community members, and to recognize the 
achievements of Lafayette residents.  The City seeks to honor recognized individuals while respecting the 
aesthetics and intended public uses of the spaces in which commemoratives are placed. Additionally, this 
program aims to improve conditions for pedestrians throughout the downtown and nearby regions by 
increasing the number of benches within the public right-of-way. 
 
 
 
2.  PROGRAM OVERVIEW: 
 
Commemorative donation opportunities will be offered in the form of benches with bronze plaques 
mounted on them. Benches will conform to the standards established by the Downtown Street 
Improvement Master Plan Implementation Committee (DSIMPIC), and plaque guidelines will be established 
as part of this program. Donor input will be welcomed when determining bench locations, though locations 
must be approved by the Public Works Department. Donors will be highly encouraged to select preferred 
locations from a list of candidates identified by the Public Works Department. Commemorative plaques’ 
inscriptions will typically be customizable as noted below by donors, subject to approval from the Public 
Works Department. For each commemorative bench, the minimum donation must fully cover the cost of 
the customized plaque, the bench, and installation. 
 
 
 
3.  AUTHORITY: 
 
The Downtown Commemorative Bench Program is approved by the Lafayette City Council. A list of 
candidate locations for bench installations in and around the downtown area was produced with 
consideration of recommendations from the 1988 Downtown Street Improvement Master Plan (DSIMP). 
This list has been reviewed by the City Manager, the Public Works Director, and the Chair of the Senior 
Services Commission. The presence of a requested location on the reviewed candidate list does not 
guarantee application approval. Ultimately, each requested installation location must be approved by the 
Public Works Director after the request is made. Customized plaque inscriptions must also be approved by 
the Public Works Director. The plaque design specifications outlined in this program have been determined 
with input from the Public Art Committee. Commemorative requests that do not conform to the standards 
described will not be granted through this program. 
 
 
 
4.  ADMINISTRATION AND RECORD: 
 
Administration of the Program is handled by the Public Works Director or their designee.  For each 
donation, a record will be kept of the donor’s name(s), the plaque inscription, the bench location, the 
donation amount, and the actual cost to purchase and install the commemorative bench and plaque. 
 

https://www.lovelafayette.org/city-hall/city-departments/planning-building/general-master-specific-plans/downtown-street-improvement-master-plan
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5. BENCH AND PLAQUE SPECIFICATIONS 
 
Commemorative benches must conform to the standards established by the DSIMPIC. Though six-foot-
long, black Victor Stanley RB-28 benches are regarded as the standard bench model for the downtown, 
suitable replacements are permissible. For instance, the black Thomas Steele CRB-6 bench has been 
deemed a suitable replacement by the City Manager and the Public Works Director due to its nearly 
identical specifications. This Thomas Steele bench will be regarded as the standard model for the 
Downtown Commemorative Bench Program because it can be ordered with a recessed plaque holder, 
allowing mounted plaques to lie flush with the backrest. Suitable replacement models are allowed with the 
approval of the Public Works Director. 
 
Plaques will measure 4 inches high, 6 inches wide, and one-quarter inch thick. They will be solid bronze 
with a bronze double line border around a black background. Lettering on the plaque will be raised with a 
brushed bronze finish matching that of the border. Inscriptions will not exceed 4 lines, with a maximum of 
17 characters per line. Spaces are counted as characters. All inscriptions will use the Minion Pro font with 
only capital letters. Plaques will be mounted on bench backrests, and only one plaque will be allowed per 
commemorative bench. 
 
 
 
6.  LOCATION AND PLACEMENT: 
 
A list of candidate locations for bench installation has been produced by the Public Works Department. The 
list includes descriptions and photos of candidate locations, along with a map of their positions. The 
downtown area, along Mount Diablo Boulevard from Risa Road to Pleasant Hill Road, was focused upon 
while identifying candidate locations; however, locations beyond that scope may be allowed if approved by 
the Public Works Director. 
 
The candidate location list will be available to the public on the City of Lafayette website. Donors will be 
highly encouraged to consult the list when requesting bench locations, though requests for other locations 
will be considered on a case-by-case basis. Commemorative benches will not be allowed in Lafayette Plaza. 
Donors requesting commemorative bench installations in Lafayette Plaza will be referred to Parks, Trails, 
and Recreation. If a prospective donor requests a site that is not on City right-of-way, they will be expected 
to arrange an easement or encroachment agreement with the site’s property owner before their location is 
considered. 
 
After granting approval for a bench location, the Public Works Director will determine the specific 
placement for the bench. Placement decisions will be made to minimize walkway obstruction while also 
considering accessibility, aesthetics, city right-of-way limitations, and location-specific factors such as trees 
and utilities. 
 
The City of Lafayette reserves the right to relocate a commemorative bench after it is installed if issues 
arise. In such cases, the donor will be notified. 
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7.  APPLICATION AND APPROVAL PROCESS: 
 
A completed application and a paid application fee are required to initiate the commemorative process. 
This application will be available on the City of Lafayette website. 
 
In the application, applicants will be asked if they wish to donate a bench with  

i. a citizen recognition plaque, 
o these plaques display customizable inscriptions honoring community members, 

or 
ii. a donor acknowledgement plaque,  

o these plaques display standard plaque inscriptions acknowledging donors for their bench 
donations. 

 
For citizen recognition plaques, applicants will be asked to provide the name(s) of the person(s) they wish 
to honor and to describe the connection between the person(s) and the Lafayette community. Honorees 
may be living or deceased individuals, but only verifiably real people with a clear, positive connection to 
the community as determined by the City will be considered eligible for recognition. 
 
Furthermore, for citizen recognition plaques, applicants will be given space to request desired wordings for 
the text on plaques honoring community members. Applicants’ requested inscriptions may be a maximum 
of 4 lines, with a maximum of 17 characters per line.  
 
For donor acknowledgment plaques, donors will be asked to provide their names and to describe their 
connection to the Lafayette community. Only verifiably real people or groups with a clear, positive 
connection to the community as determined by the City will be considered eligible for recognition. 
 
Text customization will not be available for donor acknowledgment plaques. Instead, standard inscriptions 
will take on the following form: 

• (THIS BENCH WAS) --- KINDLY DONATED BY --- [Name(s) of Donor(s) or Donor Group] 
o Note: “THIS BENCH WAS” may be omitted if the donor’s name is long enough to take up 

more than two lines. 
Alternatively, if the donor wishes to remain anonymous, the plaque will read: 

• KINDLY DONATED --- BY A FRIEND OF --- LAFAYETTE  
 
All inscriptions are subject to approval from the Public Works Director. Requests for plaque inscriptions 
that are deemed inappropriate or unrelated to the goal of honoring community members or donors as 
determined by the City will be denied. For denied requests, applicants will be informed of the reasons they 
were denied and be given the opportunity to correct the issues. 
 
Additionally, applications will prompt applicants to indicate their location preferences for donated 
benches. Applicants will be directed to the Public Work’s Department’s candidate location list to select 
(and rank) the location(s) they would prefer. Space will also be provided for applicants to request locations 
that are not present on the candidate location list, with a disclaimer that such locations are significantly 
less likely to receive approval. Another disclaimer will state that all requests for commemorative bench 
installations in Lafayette Plaza will be denied. If applicants do not wish to express a location preference, 
the Public Works Director will select a location, which will be subject to donor approval. 
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After a location has been agreed upon, the Public Works Director will determine the specific placement for 
the bench. Prospective donors will be informed of the planned placement and orientation of the bench. 
Payments will be collected after prospective donors and staff have reached agreements about the donated 
bench’s location, placement, and plaque inscription. 
 
 
 
8.  DONATIONS/PAYMENT: 
 
Commemorative bench installations require a minimum donation or payment. The donation or payment 
will cover the cost of purchasing and installing the commemorative bench and plaque. Staff will periodically 
update the posted minimum donation amount as the costs of labor and materials change over time. 
Payment will be collected from individuals after an application has been approved. After the payment is 
collected, designated staff will order the customized plaque for the project. Benches will also be ordered 
after payment is collected, unless Public Works has benches reserved in storage at that time. Payments are 
not refundable. 
 
Separate from the cost of materials and installation, a non-reimbursable application fee will be charged at 
the time of application. This fee will equate to one hour of Engineering staff time to cover the cost of 
application review, and it is not refundable. 
 
 
 
9. INSTALLATION AND MAINTENANCE: 
 
When a commemorative bench installation is complete, the donor will be notified, along with a written 
acknowledgment. Commemorative benches and plaques will be installed by the Public Works Department, 
and the City will endeavor to maintain them for a minimum of 20 years. 
 
The City of Lafayette will not be held responsible for theft of benches or damage to benches beyond the 
scope of Public Works’ maintenance responsibilities. Benches in substantially poor condition will be 
removed. Furthermore, the City may remove a commemorative bench for any purpose at any time. If a 
bench is removed, staff will make an effort to contact the donor to inform them of the bench removal. If 
possible, donors will be offered the plaque from the bench and will be asked if they are interested in 
donating a replacement bench. 
 
Plaques in substantially poor condition will be removed without removing the benches they are mounted 
on if the benches are in acceptable condition. If a plaque is removed within 20 years of the bench’s 
installation, the City will replace the plaque. Beyond this 20-year period, if a plaque is removed, staff will 
make an effort to contact the donor to inform them of the plaque removal. Donors will be asked if they are 
interested in donating a replacement plaque. If the donor cannot be reached or if they are not interested 
in replacing the plaque, staff may add the bench site to the Public Work’s Department’s candidate location 
list. An applicant who selects that site as a preferred location will be charged a lower minimum donation 
fee to cover the costs of ordering and installing a commemorative plaque without paying for the bench it is 
mounted on. The minimum donation amount will be decided by the Public Works Director at the time of 
application; it must fully cover the cost of the plaque and installation. 


